
POSITION DESCRIPTION 

__________________________________________________________________ 

TITLE: Assistant Director of the Wellness Center, Counseling – (Exempt) 

Collective Bargaining – Ineligible – Managerial 

Definition – The Board approved definition of a managerial employee is an employee who is 

engaged predominantly in executive and management functions of the College or who is 

designated with the responsibility of directing the implementation of management policies and 

practices and who customarily and regularly exercises discretion and independent judgment in 

directing the implementation of management policies and practices. 

 

This is a management position. The incumbent in accountable for supporting the mission, 

goals, and objectives of the College and is expected to administer the policies and 

procedures defined in the Employee Handbook as approved by the President and the 

Board of Trustees.  

______________________________________________________________________________ 

 

JOB SUMMARY: 

 
The Assistant Director of the Wellness Center, Counseling is responsible for the providing psychological 

and counseling services for students.  In addition, this person will be a resource for and work in close 

collaboration with staff and faculty.  The Assistant Director reports to the Director of the Wellness 

Center.  

 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 
(Note: These examples are intended only as illustrations of the various types of work performed in 

positions allocated to this class. The omission of specific statements of duties does not exclude them from 

the position if the work is similar, related, or a logical assignment to the position.) 

 

• Responsible for following and applying the policies and procedures as defined in the Memorandum of 

Understanding (MOU) and/or the employee handbook.  

• Provides individual, couples, and group counseling/therapy for students to assist them with concerns 

in the area of personal, academic, and career.  

 

• Develops, plans, and delivers presentations and workshops on counseling issues as requested. 

 

• Acts as a consultant for students, parents, faculty, and staff. 

 

• Completes required assessments and maintains service records and statistics related to services 

rendered, crisis intervention, intakes, and referrals. 

 

• Establishes and maintains professional credentials, maintains knowledge and training necessary to 

remain professionally current. Works with relevant professional organizations locally, regionally, and 

nationally. 

 

• Participates as an active member of the Student Affairs Staff. 

 

• Provides oversight of graduate internship training and supervision as appropriate. 
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• Provides culturally competent services to a diverse college student population.  

 

 

MINIMUM QUALIFICATIONS: 
 

• Education: Master’s Degree in counseling, psychology, social work, or related field with three years 

of post-licensure college counseling center experience. Doctorate in Clinical or Counseling 

Psychology preferred and at least one year of post internship counseling center experience.   

 

• Experience: Experience in dealing with psychological and emotional needs of students, and mental 

health diagnostic and treatment protocols. Prior experience in higher education, working with 

LGBTQ populations, and suicide prevention are highly desirable.   

 

• Licensed or license eligible as a licensed clinical professional counselor and supervisor in Maryland. 

 

• Excellent communication skills. 

 

• Ability to work with diverse populations.  

 

• Any combination of acceptable education and experience, which has provided the necessary 

knowledge and skills to fulfill the requirements of this position, may be considered.  

 

 


